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Are computers a source of apprehension and bafflement to you? Whether you want to write a letter to the
bank, create an advertisement for your old Fiesta to put in the Post Office window or embark on your first
novel, this book will explain how to do it in simple, straightforward English. You'll have no trouble
following the simple instructions and what's more, you'll find it's fun! Word 2002 Right from the Start is a
useful guide for 16-18 year-olds on introductory ICT courses and adults either at work, attending evening
class or learning on a home PC. Starting from the very basics this book develops ICT skills through to an
intermediate level. Learn how to: Write and edit letters and other documents Insert clip-art, drawings and
photographs to create eye-catching posters and flyers Create long documents with chapters and page breaks
Organise facts and figures in neat lists and columns Create your own business cards Send a personalised
'mail-shot' to all your customers or members of your club
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From reader reviews:

Lucas Florio:

Inside other case, little individuals like to read book Word 2002 Right from the Start (Right from the Start
Guides). You can choose the best book if you like reading a book. Provided that we know about how is
important some sort of book Word 2002 Right from the Start (Right from the Start Guides). You can add
knowledge and of course you can around the world by the book. Absolutely right, because from book you
can understand everything! From your country until eventually foreign or abroad you will be known. About
simple thing until wonderful thing you could know that. In this era, we can open a book or searching by
internet unit. It is called e-book. You can utilize it when you feel fed up to go to the library. Let's examine.

Willie Grajeda:

Spent a free the perfect time to be fun activity to do! A lot of people spent their spare time with their family,
or their own friends. Usually they carrying out activity like watching television, gonna beach, or picnic
within the park. They actually doing ditto every week. Do you feel it? Will you something different to fill
your own personal free time/ holiday? May be reading a book could be option to fill your free of charge
time/ holiday. The first thing you ask may be what kinds of e-book that you should read. If you want to try
out look for book, may be the book untitled Word 2002 Right from the Start (Right from the Start Guides)
can be excellent book to read. May be it may be best activity to you.

Cherry Simard:

Often the book Word 2002 Right from the Start (Right from the Start Guides) has a lot of knowledge on it.
So when you make sure to read this book you can get a lot of profit. The book was published by the very
famous author. Mcdougal makes some research just before write this book. This specific book very easy to
read you will get the point easily after looking over this book.

Derek Clancy:

You are able to spend your free time you just read this book this reserve. This Word 2002 Right from the
Start (Right from the Start Guides) is simple to develop you can read it in the park your car, in the beach,
train in addition to soon. If you did not possess much space to bring typically the printed book, you can buy
typically the e-book. It is make you better to read it. You can save typically the book in your smart phone. So
there are a lot of benefits that you will get when you buy this book.
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